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Managing an Industrial 

Pretreatment Program with Excel



Main 
Documents

• Yearly dates for all activities

Activity Summary Chart  

• Detailed information on contacts, 
flows and permit information

Workbook

• Logs for each industry

• Track Violations

Sampling Sheets





Program 
Activities 
Summary



Workbook

• Company Name
• Permit Number 
• Site & Mailing Address 
• Contact Info

• Phone Number (Facility & Emergency) 
• Email 



Workbook

• EPA Category
• SIC & NAICS Code
• Map & Lot Number
• Permitted Flows
• Pretreatment Description



Workbook

• Sampling Location
• Permit Dates
• Number of Employees
• Types of Flows



Workbook 
Advantages

•Letters

•Permits

•Industry Reminders

Mail Merge

• Closed Industries - Historical 
Data

• In Process Permits

Additional Tabs



Sample 
Sheets



Sample 
Sheets



Thank You


